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NMIMS

Deemed tobe UNIVERSITY
F:5070:2021:2022 December 23, 2021
Mr. Yashvant Singh
Avas Vikas, Gadarpur,

Dist.- Udham Singh Nagar,
Uttarakhand - 263152.

Sub: Employment for the post of Security Officer at SVKM’s Narsec Monjce Institute

of Management Studies (NMIMS) Deemed to be University

Dear Mr. Singh,

With reference to your application and the subsequent discussion you had with us on
Seplgmber 15, 2021, we are pleased to appoint you as “Security Officer” at SVKM’s Narsee
Momee Institute of Management Studies (NMIMS) Deemed to be University on Contract
basis for period of two years w.e.f. the date of joining on the following terms and conditions:

Il

You are designated as Security Officer at SVKM’s Narsee Monjee Institute of
Management Studies (NMIMS) Deemed to be University, however; you shall be flexible
in respect of responsibilities considering the requirements of the job. On the date of your
joining, you will have to report in Administration Department at SVKM’s NMIMS
Deemed to be University Chandigarh Campus.

You will be paid a consolidated amount of Rs. 8 Lakhs (Eight Lakhs only) p.a. (all
inclusive). Your salary break-up (Annexure I) is attached herewith the letter.

Your hours of work, shifts, weekly offs and holidays including Sundays shall be as may
be notified from time to time by your HOD/Director/Vice Chancellor. No extra
compensation will be paid to you apart from your salary for overtime and extended period

of work.

You will be governed by the service rules and regulations of the SVKM’s Narsee Monjee
Institute of Management Studies (NMIMS) Deemed to be University as it exists today
and as may be amended or modified from time to time. Your roles and responsibilities is
attached herewith the letter of appointment in Annexure I1.

During the period of your employment, you shall not engage yourself directly or
indirectly, with or without monctary benefits, in any other cmployment or activity which
the Director/Vice Chancellor may in their sole discretion consider contrary or
inconsistent with your duties and obligations hereunder and which may be prejudicial to
the interest of the University. Further, you shall not divulge any of the afTairs or secrets of
the SVKM’s Narsee Monjee Institute of Management Studies (NMIMS) Deemed to be
University to any person, firm or Institute without the previous written coqscnt of
Director/Vice Chancellor nor you shall use or attemplt to usc any information which may

injure or causc loss (o the University.
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A cciling of Rs. 1800/- p.m. as cmployer's contribulion, as laid down in the Employees’
Provident Fund and Miscellaneous Provisions Act, 1952 will be applicable to you where
the applicable salary of an employee is more than Rs. 15000/- p.m. Similarly, when the
employer’s contribution is less than Rs. 1800/~ p.m., the contribution will continuc to be
worked out at 12 % on applicable salary till it rcaches Rs. 1800/- p.m., as per the
Provident Fund and Miscellancous Provisions Act, 1952.

Y_ox.xr services are liable to be terminated at any time without assigning any reason after
glving one-month’s notice in writing or after payment of salary/wage in licu of notice
period. However, in the event of your quitting the SVKM’s Narsee Monjec Institute of
Managemenl Studies (NMIMS) Deemed to be University's services, you arc required to
give one month’s notice in writing, failing which you will have to pay one month’s salary
or lhc‘salary will be recovered from your dues. The Board of Management, al its
d_lscreuon, reserves the rights to accept the resignation with immediate cffect from any
time before expiry of the notice period or relieve you at your request by adjusting dues as
may be determined by the Board of Management or waive the notice period. You will

not be permitted to avail Privilege Leave during the notice period and your resignation
shall not be accepted while on leave.

Your services are liable to be terminated by the SVKM’s Narsce Monjee Institute of
Management Studies (NMIMS) Deemed to be University without notice if you indulge in
any act of misconduct or activities detrimental to the interests of the SVKM's Narsee
Monjee Institute of Management Studies (NMIMS) Deemed to be University.

Upon cessation of your employment, the SVKM’s Narsee Monjee Institute of
Management Studies (NMIMS) Deemed to be University will settle all your legal dues
only when you hand over the charge and papers, materials, documents or equipment
which may be in your possession, and refund to the University any money duc {rom you.

. You shall notify to the Director/V ice Chancellor regarding the change in your residential

address or the address given by you in the application shall be treated as final for all
purposes.

Your services are liable to be transferred to any other department, or establishment or site
of the SVKM’s Narsee Monjee Institute of Management Studies (NMIMS) Deemed to be
University anywhere in India whether present or {uture.

Your contract is subject to your acceptance of the existing rules fmd regulations as frar;\ed
by the SVKM’s Narsce Monjee Institute of Management Sludxes_s (NMIMS) Deeme )
be University for employees or that may be in force from time to time thereafler.

A

Narsee Monjee Institute of Management Studies 1
Deemed to be UNIVERSITY /)

%7, UNIVERSITY N

W\

-
2},

9
CATEGORY- Y,
u
A LY

V. L. Mehta Road, Vile Parle (West), Mumbai - 400 056, India. s j et
Tel: (91-22) 42355555
Email; enquiry@nmims.cdu Web: www.nmims.cdu

o <
DS




b
SVKM‘S&%‘E!‘; 6
NMIMS

Deemed tobe UN | VE RS ITY

13. You will obey all lawful orders of the SVKM's Narsce Monjee Institute (.)f Managcmc;l
Studies (NMIMS) Deemed to be University and the persons put in authority over ({00 bz
the SVKM’s Narsee Monjee Institute of Management Studies (NMIMS) Deem¢ to
University.

Helkeh : in
14. Your contract will end two years hence, from the date of your joining mentioned here
below without any further notice.

15. You have to ensure that you maintain good health (physical and mental) throughout your

service. You will be subject to medical examination by the Medical Officer appointed by
the Management.

Please sign and return the duplicate copy of this letter to signify your acceptance of the above

terms and conditions.

Regards,

7

Pl §
Dr. Sharad Mhaiskar

(Pro Vice Chancellor)

Approved by:

(Chunccllor)y

1) 1 accept and expressly agree to abide by the terms and conditions mentioned herein. [
joined my duties on .. O”‘m.bw/.’l"'?]

2) In the cvent of my death or becoming permanently incapacitated during the currency of
my employment with NMIMS, all dues payablB‘t‘j me on account of employment at

NMIMS may be paid to M#/Mrs./Ms. ﬁn}q L L o aeenseasas who is
MY ereseasees UJ‘ ........................... (son/daughter/wife/husband).

1, further declare that on payment 1o above mentioned nominee, NMIMS will be fully
released and discharged from all the claims whatsoever in nature due to me.

(Yash\ant Singh)

c.c.. 1) Petsonal l-'ilc(w

2) Accounts
3) Director (Chandigarh)
4) DR (Administration)

5) DR (Chandigarh)
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Annexure = I

Particulars (per month) | Mr Yashvant Smgh &
Position Sccurity Officer

S RS G
School NMIMS - Chandigarh
Probation / Contract Contract
No. of Years 2yrs

i P e e

L e e
Basic : 24867
HM (against the submission of rent 13333
receipts)

Special Allowance 726667
Employer's PF Contribution 1800
TotalGross-A T oG . 0566
//_/

Deductions g

Professional tax 200
Employce's PF Contribution 1800
Mediclaim Insurance is Rs. 2,00, 000/- p.a. for self, spouse & two children (upto

25 yrs.)

Accidental Insurance is Rs. 10,00,000/- p.a. for self.

Dr. Sharad aiskar

(Pro Vice Chancellor)
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Roles and Responsibilitiey:

You are required (o -

Sceures *mises

cquipmcnll"fitll::l)h‘o:s. and | p%-rs(mncl . by patrolling property;  monitoring  surveillance
. s Inspecting buildings, equipment, and aceess points; permitting entry.

Obtains help by sounding alarms.

Identify and investigate suspicious behaviour, threats and irregular activity.

Drava

Prevents losses and damage by reporting irregularitics; informing violators of policy and

procedures; restraining trespassers.

Ensure the security, safety and well-being of all personnel, visitors and the premises.

Completes reports by recording obscrvations, information, occurrences, and surveillance

activitics; interviewing witnesses; obtaining signatures,

Maintains organization's stability and reputation by complying with legal requirements.

Respond to emergencies (o provide necessary assistance 0 employees and students.

Manage the Estate of the uﬁivcrsity campuses including housckeeping

Manage an cstatc - which may include university - buildings, hostels, residential

accommodation, landscaping, cantcen, gym, clc.

Maintains environment by monitoring and sctting building and cquipment controls.

on of cquipment by completing preventive maintenanc
calling for repairs; evaluating new

Ensures operati ¢ requirements;

following instructions; troubleshooting malfunctions;

cquipment’s and techniques.

Responsible for managing the daily housckeeping operations including housckeeping stall
in the Campus premiscs, hostels, campus accommodation, canteens, landscapes, ctc.

Any other dutics assigned to you [rom time (o time by the University.

Dr. Sharm{nr

(Pro Vice Chancellor)
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