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Dear Ms. Pinky Gupla.

Please ret-er to your application l'or the position ol'superintendent in llM Rohtak and your subsequent participation in the
selection process on Aug 2,2024. Onthe basis of reconrmendation of Selection Comnrittee, the Institute has decided tooffer you a regular position of Superintendent on the tenrs & condition given below:l. You will be paid salary as per 7th CPC cornrnensurate with Pay l.evel 7 and cell no.0l with basic pay of

Rs. 44.900;-.
2. You will be paid applicable allowances as pcr relevalrt norrrs of the lnstitute.3' You will be entitled fbr [:]arned Leave, L'I'C and other facilities as per relevant norms of the Institute.4. Yotrwill also be entitled fbr 8 days of C'asual l.cave and 2 days olRestricted Ilolidays in a year.5' You will observe six days working duri.ng y'our probation p.iiod. I-lowever, you *iil be residing on campus and

therefore expected to contribute tothe institute activities with24X7 cornrniirnents. lt is mandatry to reside on
calnpus for this position unless accommodation on campus is not available.

Other nrajor tenns and conditiorrs are the tbllolving.
l' You will be on probation tbr an initial period ol two years. Based on your performance during the initial

probation period' your services may be contlrmed or tenrrinatcd or your prtbation may be extendeJ. In case of
extension of probation, the period of extension of probation will be decided by the Institute and there is no
deemed confinnation at the end of'two-year period. Unsatisfactory perfbrmance in a year during the period of
probation will lead to immediate termination of services.
Probation nray be extended to twice the initial probation period by the institute without assigning a reason,
During your tenure at llM Rohtak, you will not be perrnitted to take up any other assignme-nt, part-time, ad hoc,
casual or firll tirnc. with any, other agcncy ol.entploye r.
During vour telltlre il'the Institute is not satisliecl with your services, it can discontinue your services without
assigning any reasons with a three rnonths' notice in writing or provicling three months" salary in lieu of the
notice. lf you are desirous of rcsignirrg lrorn thc sclvices oi tiM Rohtak. yo, or. required to serve three months
advance notice in writing or pay three rnonths' salary tbr imrnediate relieving.
lf at any tirne in our opinion which is flnal in this matter, you are invoived or fbund guilty of dishonesty,
disobedience/insubordination, disorderly behaviour. negligence or indiscipline or any otheiconduct considered
by us as detrirnental to our interests. or of violation of one or more terrns olthis lettei, your services are liable to
be teminated without notice on such disciplinary action as we may deern fit.
All othcr rulcs and norms applicable to crnployccs olthe Institute in general will also be applicable to you.
You rnay betransf-errcd to any'other office ordepartmcnt ol'the institLrte any tirne as decided by the Institute.'T'he terrns & conditions ol'your appointrrent may be revisecl as per the requirernent of'the Institute.
You are required to be based at Rohtak cluring your tenure at llM Rohtak.
You may be transferred 1o Gurgaon Campus if directcd by Dean(s) or competent authority.'l'his is not an academic position and can never be converted to the sarne.
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Yotr rvill rcporl to Chicl'Adntinistrative otllcer ol anl'othcr scnior authoritylofficerdecicled by the lnstitute and perlbrrr
all strch cltttics alttl taslis tts assigttcd [rr thc orclc'rs li'orrr thc ('hicl'Aclilitristnrtit,c Ot]lcerit)ean. your specific flunctions
r,r ill inclLrdc:-

I . l)e rlitrrn ing. antl strppor.ling (icncr.rrl AcLninistratiorr.
2. Io assist,/pcrlolrtr irt arcas ol.acaclcrlic arrcl uclntirrislralivc activilics.
l. Maintcnancc o1'ollice cclLripntcnt's alrcl rccttrcjs.
,,l. l.ool<irrg,. alteI rrraintcntrncc |claling uttrk.
5. Provides sLlpport to lacLrlty in acaclerric actir, ities.
6. Assisting fbr plannirrg and implementing activrties rclated to administration in terrns of existing and upcoming

lirqilitics and snrooth tLnctionirrs. ol'thc lnstitulc.
7. Arrr, othet'adntirristrativc worli assigncd br tlrc lnstitLrtc.
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.l"hisotl-erisvalicJtill ALrgust og.2024.',loacceptthisolter.plcasesignanclreturnacopyalsoindicatingthedateofyour
joining. so as to reach thei lnititute on or befbre August 09. 2024. We are keenly looking fbrward to your acceptance and

.ioining on or belbre Scpternber 0u. 2024. ll'yotrr acceptancc to thc ol1cr letter is not received within specified given tirne

period. apcl" il'yotr clo no1 .ioin thc lnstitLrtc till Scptcrtrbcr 0tl l0l'1. this tlllel stands aLltolnatically withdrawn'

At the time of .joinirrg, you arc leqLrired to produce all original docurnents along with one self-attested copy of all

tlocurnenls.

With best rvishcs.

Yours truly.
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Chiel' Admi nistrati ve Offi cer

eo_lltryllgAtiln Addresl
To.
Ms. Pinky Gupta.
23, lndra Nagar. Trans Yatrrurra ('olony.
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