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EXPERIENCE - CUM - TRADE CERTIFICATE

GENERAL INFORMATION ON RETIREMENT

NAME : MAHAVEER SINGH RANK : MNC EA (P) II#
PER. NO. : 1946635Y DATE OF BIRTH : 05 Mar 19B&
JOINED ON : 31 Jan 2004 RETIRED ON : 31 Jan 2024

COURSES / EXAMINATION UNDERGONE IN SERVICE

COURSE NANE SURLIFIED ON
ERP AFP 29/04/2006
EAP APP 30/06/2007
ELECTRICRL ARTIFICER POUWER 4 18/03/2008
ELECTRICAL ARTIFICER POUWER 3 27/04/2010
PETTY OFFICER LERDERSHIP COURSE 28/07/2010
CHIEF ELECTRICAL ARTIFICER POWER 27/04/2013
NAVAL INSTITUTE OF EDUCATIONAL & TRAINING TECHNOLOGY07/09/2013
ADVANCED MCPO MANAGEMENT COURSE 28/01/2016

% MASTER CHIEF ELECTRICAL ARTIFICER (PDWER) II
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1. Leadership and Hanagement
a) A competent technical Junior Commissioned Officer, with over
20 years of vast experience as an- _Engine Room Artificer/s
Electrical Artificer / Air Electrical / Air Engineer /air Radio/ :
A&ir Weapon/s Hull Artificer; responsihble for:
i) Electrical / Engineering Branch Dnboard Various Warships / Aircrarf
ii) General Administration
iii) Material flanagement
iv) Security
v) Logistics
vi) Liaisgon
Vii) Operations and Maintehanhce of Main and Auxiliary
mMachineries/ Electrical, Eldcetronics and Weapon
equipments.

~r

b) Extensive trage exXperisante with & Proven track record of
attending various Professional eourses, thus ameliorating
knowledge domain. '
¢) Flanning, forecasting. Setting objectives ang determining
courses of action, thereby efficiently preparing for any
eventuality. : :
d} Significadtly handled wide range of assignments. concurrently
in a mulgitude of situdtions.
eJ Trained 4in investigation of complaints and cancerns, evaluating
and of f&ring Possible jeourses of action;_providing advice,
guidance apd direetion.
) Possess excellsnt motivation/ leadership Qualities/skills,
With the:
Capability in displaying the confidence needed to face the
toughest leadership challenges .
11) Ability to understand the PUrpgse . ‘objective, Practice and
pProcedures of depaptment .
9) Possess fhe dability to daliver results in' time bound situationg.

2. Team Management and Motivation

a) Pogsess excellent communication. coliaboration and team building

skills.

b} Understanding of the:

1) Principiessof Feople management and moTivation,
11) Eff@8Ctive mean@wes influencing¥ motivating ang ensuring
effective-results in awvariety of situations.

¢) Bkills ip negotiatingrand Communaeating with teams & individuals.

d) Trained & instructed to have 3 high Sense of commitment, therehy

striving for the dohigvement of excellence.

&) A team playery With the ability in delegating Feople with
complimentary skills for maximum team effort and effectively
araws on the strength of all team members,

£) Distinction of initiating & implementing the rewards /
Fecognition programme for metivating employees,

g) Proficiency in grasping new technical Concepts ang utilising
the same in 3 productive manner.
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3. AGministration

a) Implementing staff welfare policies and organising staif{ weliare
activities such as transportation, housing, security, personal
accidents, insurance e2tc. thereby enhancing emplovee motivation.

b) Bupervising catering/ housekeeping / transport activities in the
organisation.

c) Ensuring optimum and effective utilisatien of funds in providing
congenial work environment and bagic amenities in the work
premises.

d) Formulating operation budgets and taking adequate measures to
ensure optimum utilisation of dvailable funds towards the
accomplishment of yroup objectives.

2) Managing time /office activities and maintaining the attendance/
leave records necessary for pragessing payrolls of emplovees.

£) Handling employee grievance,& lopkihg after the disciplinary
action, canteen managemeyit & maipténance of harmonious
employee relation.

g) Administering the performance siandgement programme including
periodic performance reVipd 2nd 2ppraisal for staff members.

4. Liaison/co-ordination

a) NMaintaining excellent relations/ with:
i) Higher echeiens
ii) . Statutory & regulatory hodies
iii) Vendors and Contragtors
iv) Private firms and.Government Usfigials Y

b) Efficiently @o~ordinating Wwith the various departments for the
finalisation 0f deliverigs as per service lewels,

¢) Ensuring int@rmal cohesion‘im the organisatdon) by maintaining
clear communication network detween the levels.

d) Extensive travelling to various sites to BUpervise work.

&) Clears up misundeérstanding daused hy unclgar job expectations.

5. Crisis and Disaster Management

a) Managing operations during the actual €risig an the amidst of the
event to the degree that the 8venis ¢ah be managed.

b) Co-ordinating with the Organigation response A9 a crisis/ emergency
(fire, floods  and acexdent>an an efiectivezéﬂh timely manner.

©¢) Planning disaster/ emergehcy mandgement programme .

d) Overseeing the maintenance“funefion involving scheduling of
preventive. gorrective & sHUY down mainten@fites to maximize
availabili®y and relidbility of machiwery & equipment.

2) Arranging securityjof Equipments Men, M4terialz and Information.

f) Restoring *Internal Seclrity’ by-=id-te’ Civil Buthorities.

g) Gualified in fivefighting and Escape routd drills for guick

responses during .Crisig and emergencigs.

3. B h Soecialisats

Electrical Artificer: Haster Chief Artificer/ Mechanician or Chief
Artificer/ Mechanician with over 20 years of service experience

Facilities Management

a} Hanaging various facilities under Technical Services Department
viz. - water supply., ele¢trical supply. electrical and mechanical
defects, defects to buildings and roads., carrying out hoard
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proceegings and Statement Of Cases for procurement., liaison wiih
Military Engineering Services and civil contractors for civil Works.
Managing of all other sych facilities as essential for a tounship.

p) Rectifying & maintaining slectrical equipments under assigned
charge.

¢) Functioning as Manager of Canteen/ Gas agency.

d4) Entrusted with responsibilaty of managing a departmental store/
sommercial complex.

Safety & Security

a) Besponsikle {07 managing security of a factory/ organization.

%) Thorough knouwledge of Nuclear, Biological and Chemical Warfare
and expertise in Fire Fighting and Damage control.

=) Providing first aid in_C3ase af medical emergency.

general Administration S

a) Responsible to the 1o management regarding functioning of the
depariment. wals

») Resourcefully managing men & @aterial on board ships/
establishments.

o) Planning, co-ordinating & implementing

4) Departmental tasks/ aszignmenigigtc.

e) Large events/ofunctions (seminars/ workshops etc.)

Accounting & Finance

2) Planning & budgeting sdministration. expenses. Maintaining books
of accounts.

») Controlling operational expenses. Analysing variance between
rudgets & actual expenses aqd working touards minimizing it.

HR Function/ Training & Development

a) Counselling/ grievance handling of employees to maintain a
nealthy epvironment.

b) Handling performance appraigal process and initiating
rewards & recognition programmes. X

¢) Impléementing disciplinary norms ggfandards for minimizing
violationg of rules & regulations. J

4) Blanning & implemanting +raipning activaties in Indian Naval
Training Institutes.

g) Carrying out instructional duties i.e. teaching at various
indian NavaleInstitutes.

Computer Literacy

a) Knowledge of compuiey harduare-& seftware.

Electrical

ERAP

Artificer Class IV

a) Diploma in Electrical Engineering .with extensive equipment

tra;ning;the_artx{lcer is promoted to artificer class IV.who
is responsible for repair and maintenance of:

INDIAN NAVY




CERT. NO :2401010222 PRGE NC : S

i’ Ships Electrical Equipment

ii) Power Generation

iii) Power Distribution System

jv) Supply network panels and gsuitchgears

v) Varioug electrical motors,controllers and starters
vi) Navigation systems like gyros and logs echo sounder
vii) Ships steering gear system

viii)Ships stabilizers

ix) Main engine controls

X) Weapon control systems and missile control systems.
1) Accountabkle for paralleling and transfer of load betueen
generators.

Artificer Class III

a) On qualifying the Artifiger ulass I3I board examination the

artificer is promoted to ghg rank-of Aftificer Class III in Junior

Commissioned 0fficer Cadre (ICD cadred.

b) Undertaking the defect analy$is ang tecide on course of acition.
¢) Undergoing ’Chief Artifiger’ gualafying course.on completion of

uh1ch,the BSc(Electrical Engindering) from Cochin University of

geience and Technology.Kochi 5§ auanded. Only successful

individuals are promoted to the pexi rank of 'Chief Artificer' on

due date.

Chief Artificer

a) Functioning @8 a JCO A4 bharge otra pariicular [S@ction.such as:
i) Pouer /generation and nzstr1hut1on (RED) Seciion

ii) Automatic Power Managemernt System Section

iii)Control / Nawigation aids 3eCtion

iv) General Electrigal section

v) MWeapons and Missile Control Eeetion.

b) Accountable for preparing and generating réports and returns.
maintaining logfbogdke 3Ind presenting the aGuipeltnfor various
acceptance trials.

¢) Handling thefinstallation and user acgeptanceltrials of 2legtracal
equipments.

Master Chief Artificer

a) Functioning as & Regulater and Jog=in-Charge of the department.
b) Managing men/ materiazl in the départment and res puquaLa for
imparting departmemtal, training of subordinates,

¢) Acting as & Master plammer for.

i) Planned preventiVe-maintenance

ii) Co-ordination ofs intep-deparimental et lutionsg

iii) Rendering Annval. Confidential Reports GACRS) @n subordinates
iv) Appraising. Top Man.igement of ﬂapar?mental agfivities,

d) Responsible for proper accounting /upke@p 01 electrical spares.
tools and accessories.drawings and documentations.

Professional Courses

petty Officer Leadership

a) Developing Leadership dualities of Senior Sazlors.

b) Taking in-charge of group of men and maintaining discipline among
subordinates and leading the efforts €or planning.
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c) Oorganising and exacuting various task of service.

CP0D Nanagement

a) Assuming higher responsibilities

b) Handling managerial task zuch as planning,supervision and
controlling the departmental section.

¢) Providing strong and effective link between subordinates / officers
and guiding juniors for promotions and discipline.

Naval Institute of Educational & Training Technology (Method course)
a) The institutes conduct a course of Human Resource Development
for individuals having excellent professional / agademic record
after a gseries of psychological tests where the individual
imbibes the following:

i) Methods of teaching @na’ preéparing lesson plans

1i) Effective use of tpainingaids

iii)Guestioning techniques;and preparation of examination
question papers/ banks.

iv) Methods of performanc¢i of gvaluation

v) JImportance of feedback,feedback analysis and presentation
technigues.

Internal Guality.Auditors (I80) Course

a) Ae most of {the Iraifiing processes are 80 9001: 2000 certified.,it
is therefore/pecessary 1o train’a few individuals on the
International Standards Organizations procedurés and processes.
thereby enabling these. ahstitutions. to implement the system.

plan and present the “perigdic audits as well as conduct of

Internal Guality,audits.

station : MUMBAI - 400 o088 (S ajit Roy)
Date - 3|JﬂN 24 Commander
0IC RELEASE CENTRE
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TO WHOM IT MAY CONCERN

This is to cert;'f_}; that Mahaveer Singh ®Rank MCEA (P) li

No 194665-Y was appointed in Missile and Gunnery School, INS
Dronacharya as a Instructor from 25 June 2012 to 21 June 2015

& from 17 Sep 2020 to 31 Jan 2024 where in the sailor has

W saifor has achieve immense

knowledge and experience in Acidemic management, Student affair

carried out instructic

management —and General Administration management during his

employment in this Academic i
affiliated with -m’w_m ’Qf Science ate

stitution. This Training Establish is

INS Dronacharya -~
Fort Kochi-682001 (Sre@jith S Nair)
Kerala (India) Captain

Date: ...3%..Jan2024 Training Captain
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EQUIVALENT OF NAVAL TRADE CERTIFICATE

This is to certify that MAHAVEER SINGH Rank MC EA (P) Il No. 194665Y of Indian Navy has requisite qualification for the following Civil Trades
according to provision notified under National Classification of Occupation (NCO) scheme by the Director General of employment & Training,
Ministry of Labour, Rehabilitation letter DGE&T-5/1/07-VG/OIl Dated 26 Sep 2012.

BRANCH NCO CODE

ELECTRICAL 1226.5
1226.6
1229.2
2139.3
21431
2145.25
2412.40
2446.1
31191
3151.2
3340.1
3431.1
3431.1
3431.1
3431.1
3441.1
3442.1
3450.1
3450.1
5169.1
5220.20
7233.1
7238.1

His experience in the above mentioned posts is to be counted from 31.01.2004.

MASTER CHIEF ELECTRICAL ARTIFICER (POWER) Il

Naval Pension Office
Release Centre
Sion-Trombay Road
Mankhurd,

Mumbai 400088
Date 31.01.2024

EQUIVALENT CIVIL TRADE

Manager Stores

Station Master Indian Railway
Headmaster Primary School

Asst. Project Development Officer
Junior Engineer (Electrical)
Production Manager

Vocational Teacher

Labour / Welfare Officer
Laboratory Assistant

Fire & Security Officer

Craft Instructor

Administrative Officer

Senior Office Superintendent
Grade Il/Class B Non Gazetted Officer Central / State Govt
Section Officer

Inspector -Customs

INSPECTOR - CENTRAL EXCISE
INSPECTOR - POLICE / PARA MILITARY FORCES
INSPECTOR - CBl/IB

Fire & Security Officer

Technical Supervisor

Fitter

Chargeman/Foreman

(SATYAJIT ROY)
COMMANDER
OIC RELEASE
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