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Date: 28.06.2024

Office Order
Mr, Rakesh Sharma
S/o0 Sh. Ramesh Chand Sharma
Jaipur

With reference to your services in this school as Office Assistant, your period of probation Is
hereby extended from 01.07.2024 to 30.06.2025 in the PB-2 (9300-34800) GP-3600 (SPC-10)
with an initial basic of Rs. 34800/- plus usual allowances as per school rules, subject to statutory
deductions, on the following terms and conditions:

1. Your period of probation Is further liable to be extended solely at the discretion of the Hon.
Secretary of the Managing Committee. During or at the expiry of the said period of probation
or Its extension, the Hon. Secretary shall have the right to terminate your services without
any notice or without assigning any reason. You will continue to be on prabation till your
services are confirmed in writing by the Hon. Secretary of the Managing Committee.

2. Your services shall be liable to be terminated on one month's notice or a salary in lieu thereof
except on disciplinary ground in such case no notice payment in lieu thereof shall be
necessary.

3. Inany case annual increment shall not be claimed by you as a matter of right but will depend
upon the maintenance of high standard discipline, good work, efficlency, integrity,
punctuality and regularity. The annual Increment will be fixed by the Hon, Secretary of the
Managing Committee,

4. Your appeointment and continuance in the employment in the school shall be subject to your
being found medically fit and the Management shall have the right to get you examined or
re-examined by the school Physician/Doctor or any other Registered Medical Practitioner,
whose findings will be final and binding upon you.

5. Being employee of the school, you shall not engage yourself in any work anywhere else,
either honorary or otherwise except with the written permission of Hon. Secretary of the
Managing Committee.

6. You will not enter/ involve into any monetary transactions in the nature of borrowing or loans
or In any other manner whatsoever with any student or their parents/guardians and shall not
misuse your position as a teacher for your personal / family gains.

7. You shall not accept or permit any member of your family or any other person acting on your
behalf to accept any gift including free transport, boarding, lodging or any other service or
any pecuniary advantage from student/parent/guardian or any other person, who may come
into your contact in capacity of your being a teacher in the school,

8. You will not accept any job of remunerative character from any source other than the
school or from giving private tuition or from any other person or engage yourself in any
business.
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