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The LNM Institute of
Information

(
“A” Grade accredited by NAAC

: gmmmmlnm 15-02/2022-23 Date: May 04, 2023
Offer Letter

) Kumar Mcena

With the approval of the competent authority, you have been offered position of Library
ly temporary on contractual basis) on fixed monthly emoluments of Rs.14000/= per month
| basis. initially for one year, However, further extension is subject to satisfactory

/ﬂie'mery team under the supervision of the Librarian.
working days will be Monday to Samrdqy (six days in a week) and be ready to work in
;Iﬁﬁs and weekends on rotation basis.

er tyl mpons:bihty as deemed suitable by the LIbmim / Institute authority
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The LNM Institute of
Information Technology

(Deemed-to-be-University)
"A” Grade awarded by NAAC of UGC

TO WHOM SO EVER IT MAY CONCERN

19 February 2024

This 1§ to certify that Mr, Bablu Kumar Meena has successfully worked as a Library Trainee from 10
May 2023 to 19th February 2024 at LNMIIT Central Library, Jalpur,

During this period, he exhibited commendable dedication, professionalism, and sincerity in various
aspects of library operations listed below;

* Heefficiently managed the circulation desk, ensuring smooth transactions for patrons. He paid
meticulous attention in handling library materials and maintaining accurate records.

* He demonstrated a good understanding of cataloguing and classification principles and
practices and also showed his proficiency In using KOHA Library Management System (LMS)
for various library functions. He assisted In data entry particularly cataloguing Library items.

* He played a vital role in the operation and maintenance of the Outdoor Reading Space and
assisted students in utilizing this space very well.

® He provided courteous assistance to library users, addressing inquiries and offering guidance
on resource utilization. He managed a current awareness service “New Arrivals in the Library”
efficiently and also extended support in organising Thematic Display

e He collaborated with library staff in organizing and facilitating events, and seminars and
involved proactively in event logistics, promotion, and participant engagement.

: Hc or;mhed Bound Volumes section successfully and created a catalogue of the same on our

fu uy orgarﬁ”d varlous files of the library for their easy access and retrieval.
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CERTIFICATE

This certificate is proudly presented to

Bavbuw Kmar Meena

As a “Library Trainee” with due diligence, commitment,
and sincerity
from 10th May 2023 - 19th February 2024.
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Dr, Pawan Kumar Paras
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Mr Glux-‘lg::r M Kunkur Rert ]
LNMIIT, Jafpur _ LNMIIT, Jaipur
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The LNM Institute of

Information Technology

(Deamed-to-be-University)

A" Grade accredited by NAAC
R No. LNMIIT/Reg/Library Trainee/115-02/2023-24 Date: February 19, 2024

k (Dr. Pawan Kum)r‘g s)

Registrar
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‘Date: February 19,2024
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